

Director of Music and Worship Ministries
Job Description
Qualifications
Bachelor’s Degree in music with emphasis in church music, and/or choral conducting with a minimum three to five years work experience in the field of church music.
To Whom Responsible
Senior Pastor
Responsibilities
1. Organize, lead, and direct or assume responsibility for all choirs (choral and handbell) at FUMC – adult, youth and children.
2. Supervise staff and volunteers who work with the music program.
a. Organist
b. Handbell Director
c. Accompanists
d. Assistant Director, Youth Choir
e. Music Office Assistant
f. Children’s Choir Directors
g. First Place Music Coordinator
3.  Responsible for the expenditures of the music program in budgeted line items as well as the following specific funds.
a. Youth Choir Fund
b. Music Fund
4. Recruit new members for all choirs.
5. Coordinate music publicity with communications specialist.
6. Attend meetings of the FUMC staff.
7. Serve as FUMC staff liaison to the Altar Guild.
8. Serve as FUMC staff liaison to the Acolyte program.
9. Serve as FUMC staff liaison to the Usher program.
10. Coordinate all sanctuary/chapel worship services with officiating pastor.
11. Assure that the sanctuary set-up is appropriate for scheduled worship services.
12. Attend Church Council meetings.
13. Serve as Coordinator of weddings for the church.
a. Maintain the church’s wedding calendar in coordination with the church office.
b. Recruit (when needed) officiating ministers, directors and organist for all church weddings.
c. Serve as staff consultant/church liaison for person seeking information regarding weddings (i.e. florists, photographers, videographers, etc…)
14. Provide information for and proof weekly worship bulletins.
15. Attend meetings of the Worship Ministry Team.
